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KOJAEKC 9THKH U CJIYKEBHOI'O IOBEJEHUS

PaboTankoB 'ocyrapcrBeHHOro KoMMyHaIbHOro KaseHHoro npeanpustus «Slcan-caga Ne 11
oraena obpasoBanus ropoga Kocranas» ynpasienusi o0pazoBanns
akumara Kocranaiickoii o6racrn

Kozexc 3THKH B ciiy)xeOHOrO TOBEJIEHHsI COTPYAHUKOB [ 'OCYIapCTBEHHOTO KOMMYHAILHOIO
Ka3eHHOro npeanpusTus «Slcmu-caga Ne 11 otnena obpasoBanus ropoaa Kocranas» ynpaBieHUst
obpasopanus akumata Kocranaiickoii 061acT (najiee—Tpe/pusaTie), pa3paboTad B COOTBETCTBHHU C
noncsxenusMu Koncrutynmu Pecny6nnku Kaszaxcran, Tpynosoro xojekca Pecny6imukn Kasaxcran,
3akona «O NpPOTHBOAEHCTBHM KOPPYNIHMHU» M WHBIX HOPMATHBHBIX NPAaBOBBIX aKTOB PecnyOiuku
Kazaxcran, a Takke OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX INPHHIMIAX M HOpMax
Ka3axcranckoro od1ecTBa 1 rocyiapcraa.
I Ob6muenooxeHns

1. Kozexe npescrasiser coboii ¢Bo/1 0OMMX NMPUHIMIIOB M IPABUII CJIYXKeOHOTO MOBE/ICHHUS,
KOTOpPbIMH JIOJDKHBI PYKOBOJCTBOBaTbCs Bce pabotHukH [Ipexnpustus (nanee—paOOTHHKH)
HE3aBUCUMO OT 3aMeIlaeMbIX UMM JI0JDKHOCTEH.

2. Ilensto Kopexca sBisiercs yCTaHOBJICHHME OTMYECKHX HOPM H TIPAaBHI CIYXeGHOro
NOBe/ICHUs] paOOTHUKOB IS JOCTOHHOTO BLIOJHEHHS UMH CBOEH NMpo(heCCHOHAIBHOM CiTy)eOHOi
JIEITEIBHOCTH, @ TAKKE CO/IEHCTBUE YKPEIUICHHIO aBTOPUTETa pabOTHHKOB M 00CCIIEUeHHE €IHHBIX
HOPM IOBE/ICHUs! paOOTHHKOB.

3.Kogexc mpu3BaH MHOBBICHTh 3()(EKTUBHOCTb BBINOJIHEHHS pabOTHUKAMM  CBOMX
JIOJOKHOCTHBIX 00s13aHHOCTEH.

4. I'paxxpauny, nocrynaiomuit Ha paboty B [IpennpusiTue,0093an 03HAKOMUTHCS C
nonoxenusmu Konekca 1 cobmoarh UX B npolecce npodecCHOHaIbHOMN AeATeIbHOCTH.

S 3nanue u cobmoaenne paborankamu nojoxenuit Koaekca aBiaseTcsioHuM 13 KpUTEpHEB
OIIEHKH MX IPO(eCCHOHATBLHOM AESTENIBHOCTH U CITY)KeOHOTO MOBE/ICHHUS.
IL. OOmue NPUHUHUIBI M PABHJIA CJIY/KEOHOr0 MOBEACHMS

6. JlearenpHocts [Ipeanpusarus, a Takke ero paboTHUKOB OCHOBBIBAETCS Ha CIIETYIONINX
NpHHLMIAX:

1) 3aKOHHOCTD;

2) npogeccuoHaIN3M;

3) HE3aBUCUMOCTD;

4) 106pOCOBECTHOCTS;

5) KOH(pUACHIHATBLHOCTD;

6) cnpaBe/UIMBOCTD;

7) uHOPMALHOHHASOTKPBITOCTD.

7. PaboTHHKH NpeNpHATHA J0JKHBI cobmoaaTh cieayiomue obume npasuia ciyxedHoro
MOBEJICHUS:

1) npusHanue, cobMOCHHE U 3aILMTa PaB M CBOOO/1 YEI0BEKA H rPa/IaHnHa ONPEIENsIoT
OCHOBHO#M CMBICIT U cojiepkanue aedarenbHocty [peanpusitus;

2) pomkHocTHBIE  00A3aHHOCTH  PabOTHMKOB  MCMIOJHSAIOTCS  JI0OpPOCOBECTHO M
npodeccuonatbio B nesx obecneyenns spdexnsroii pabotst [peanpusTus;

3) pearenbHOCTHL pabOTHUKA OCYHIECTBIAETCS B Npe/iesiaX MpeMeTa H Lesei IesTeIbHOCTH
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4.1lpeanpustus, a TaKKe NOJHOMOYMM, 3aKPEIIJIEHHBIX B IOJKHOCTHOM MHCTPYKIUH;
MIPU MCTIOJTHEHUU CBOMX JOJDKHOCTHBIX 00513aHHOCTEH paOOTHHK JIOJDKEH:

- ObITh HE3aBUCHUMBIM OT BIHMSHHUA OTHCIBHBIX TIpaxkaaH, HPOPECCHOHATBHBIX WU
COLIMANIBHBIX TPYIIN U OPTaHU3AIHIH;

- BO3JICPKUBATHCS OT MOBENIECHHSI, KOTOPOE MOTJIO OBl BBI3BATh COMHEHHE B JOOPOCOBECTHOM
WCTIOJJTHEHUU UM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCJE CBSI3aHHOE C BIMSHHEM KaKUX-JTHOO
JIMYHBIX, UMYIIECTBEHHBIX ((UHAHCOBBIX) M WHBIX MHTEPECOB, a TaKKe M30erarb KOHQIMKTHBIX
CUTYalllH, CIIOCOOHBIX HAHECTH YIIEepO ero pemyranuu win aproputety [Ipennpustus;

- coOmoaTh OECIPUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSIHUS Ha €0
JEATETbHOCTD PEIICHUH MOTUTUYECKUX MAPTUN U OOIECTBEHHBIX 00bEAMHEHUIA;

- co0Ir0IaTh HOPMBI ITPO(HECCHOHATEHON STHKH U TIPaBUIIA IEIOBOTO MTOBEICHUS;

- IPOSIBIISITH ~ KOPPEKTHOCTh W BHUMATENBHOCTh B  OOpalleHHMH ¢ TpakJaHaMU
Y JIOJDKHOCTHBIMH JIIIAMHU;

- IPOSIBIIAITh TEPIIMMOCTh W YBAXKEHHE K OOBIUasiM M TpaauiusM HaponoB Kaszaxcrana u
IPYruX TOCYJapCTB, YYWUTHIBATH KYJAbTYPHBIE M HMHBIE OCOOCHHOCTH pAa3JIMUHBIX STHUYECKUX,
COLMATBHBIX rpymmn " KOoH(peccuii, CIOCOOCTBOBATH MEKHAIMOHATEHOMY "
MEXKOH()ECCHOHATEHOMY COTJIACHIO;

- YBQXUTEIIBHO OTHOCHTBCA K JEATEIbHOCTH MPEACTABUTENEH CPEICTB MacCOBOU
uHpopmanuu 1Mo MHGPOPMHUPOBAHHMIO OOIIECTBa O paboTe NPEaNpUSTHUS, a TaKKE OKa3bIBATh
COJICHCTBHE B TOIy4YSCHHH JJOCTOBEPHOH HH(OPMAINH B YCTAHOBICHHOM IOPSIIIKE;

- IOCTOSIHHO CTPEMUTHCS K 00ECIeueHUI0 Kak MOKHO OoJiee 3(h(heKTUBHOTO pacropsKeHus
pecypcamu, HaXOASIUMHUCS B cepe ero OTBETCTBEHHOCTH;

- IPOTUBOJICHCTBOBATh TPOSIBICHUSIM KOPPYIIIMK ¥ TIPEANPHHAMATh MEphl 10  €e
Mpo(UIAKTUKE B MOPSJIKE, YCTAHOBJICHHOM JIEHCTBYIOIUM 3aKOHO1aTEIbCTBOM;

- IPOSIBJISITH MPU UCTIOJHEHUH JOJKHOCTHBIX 003aHHOCTEN YECTHOCTh, OECIIPUCTPACTHOCTh
U CIPaBEJIMBOCTh, HE JOMYyCKaThb KOPPYMIMOHHO OMACHOTO MOBeACHUs (TMOBEICHHS, KOTOpOE
MOXKET BOCIHPHHHUMATHCA OKPYXKAIOMIMMH Kak OOellaHue WIM NPEJIOKEHHE 1Ayl B3ATKH, Kak
corjacue MPHUHSATH B3SATKY WM Kak Ipockba O Jade B3ATKU JHOO KaK BO3MOKHOCTH COBEPIIUTH
MHOE KOPPYNIIMOHHOE MPAaBOHAPYIICHHE).

5)1pu UCTIOJTHEHUH CBOMX JIOJKHOCTHBIX 00S13aHHOCTEH PabOTHHK HE IOJDKEH:

- OKa3bIBAaTh MPEANOYTECHUE KAKUM-JIN00 Mpo(deCCHOHATBHBIM WM COLUMANBHBIM IPpyMIaM U
OpraHu3aIusIM;

- HCIIOJIb30BaTh JOJDKHOCTHOE TMOJIOKEHHE Ui OKa3aHWs BIUSHUS Ha JEATeIbHOCTh
OpraHu3aIui, JOHKHOCTHBIX JIUI[ ¥ TPAKJaH MpU PEeLICHUH BOIIPOCOB JINYHOTO XapakTepa.

8)B 1esx mpOTUBOICHCTBUS KOPPYIIIUK PaOOTHUKY PEKOMEHTYETCS:

- YBEJIOMJIATh pabOTOMATENsI, OpPraHbl MPOKYpaTyphbl, MPaBOOXpAaHUTEIbHBIE OpraHbl 000
BCEX CllydasXx oOOpalleHHs K HeMy KaKuxX-IHOO IIMI[ B IENsAX CKJIOHEHUS K COBEpIICHUIO
KOPPYINIMOHHBIX IPABOHAPYILICHUH;

- HE TMOJy4aTh B CBS3U C HCIIOJIHEHHWEM JIOJDKHOCTHBIX OOsI3aHHOCTEH BO3HArpaskICHUS
OT (PU3MYECKHX U IOPUAMYECKUX ULl (TOJAPKOB, JEHEKHOTO BO3HArPa)ACHUS, CCY[, YCIYyT
MaTepHUaIbHOTO XapaKTepa, MiaThl 3a pa3BICYEHUs], OTABIX, 3a MOJb30BaHNUE TPAHCIOPTOM U HHBIE
BO3HAIPAXX/ICHU);

- IpUHUMaTb MEpbl [0  HEJOMYLIEHHIO BO3HUKHOBEHMS KOH(JIUKTA HHTEPECOB
U yperyaupoBaHUIO BO3ZHMKIIUX CIydyaeB KOH(IMKTa MHTEPECOB, HE JOMYCKaTh NMPU UCHOIHEHUU
JOJDKHOCTHBIX 00s13aHHOCTEH BO3HUKHOBEHUS CUTYAallMi JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOpas
MPUBOJNUT WM MOKET MPUBECTU K KOH(MIMKTY MHTEPECOB, YBEIOMIIATH CBOETO HEMOCPEICTBEHHOTO
PYKOBOJUTEIIS O BO3HUKIIEM KOH(MDIMKTE UHTEPECOB UM O BO3ZMOXKHOCTH €r0 BOZHUKHOBEHHMS, KaK
TOJIKO €My CTaHET 00 3TOM MU3BECTHO.

9)PaGoTHMK MOXeT o00pabaTeiBaTh W  TepelaBaTh CIYy)KEOHYHO  HH(POpPMAIUIO
npu coOmoeHnn JeiicTByromux B Ilpeanpusatun HOpM U TpeOOBaHUM, IPUHATHIX B COOTBETCTBUU C
3akoHoJaTeabcTBOM PecnyOnuku Kaszaxcran.

PaGoTHUK 00s3aH NMPUHUMATh COOTBETCTBYIOIIME MeEpbl MO 00ecreyeHHIo Oe30MacHOCTH
U KOH(HIEHIIMATIBHOCTH WH(pOpPMAIIMK, KOTOpasi CTajla U3BECTHA €My B CBSI3M C UCIOJHEHHEM MM
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TOJDKHOCTHBIX OOS3aHHOCTEH, 3a HECAHKIMOHHWPOBAHHOE pasIJlallleHHe KOTOPOH OH Hecer
OTBCTCTBCHHOCTb.

10)PaboTHUK, HaJICJICHHBIN OpraHM3alMOHHO-PACTIOPS AUTEITLHBIMU
MOJIHOMOYHSIMH IO OTHOIICHHIO K JIPYTUM paOOTHUKAM, JOJIKCH:

- CTPEMUTHCST OBITH A1 HUX 00pa3noM mpodeccHoHann3Ma, Oe3ympedHoil pemyTanu,
crioco0CcTBOBaTh ()OPMUPOBAHMIO B OPraHHM3ALMU JHOO ee MOApa3JeleHUH OJaronpHATHOTO IS
3P PEeKTHBHON pabOTHI MOPATBLHO-TICHXOJIOTHYECKOTO KITMMATa;

- IPUHUMATh MEPbI MO MPEAYNPESKACHUIO KOPPYIIUK, a TAaKXKe MEpbl K TOMY, 4TOOBI
MOYMHCHHBIE €My paOOTHUKM HE JOMYCKald KOPPYINIMOHHO OINACHOTO MOBEACHHS, CBOUM
JIMYHBIM MOBEJICHUEM TI0aBaTh IPUMEP YECTHOCTH, OCCIPUCTPACTHOCTH U CIIPABEITUBOCTH;

- HE JIONYyCKaTh CIy4aeB MPHHYXKACHHS pPAaOOTHUKOB K YYacCTHIO B JICSITEIBHOCTH
MOJMTUYCCKHX MapTHUil, 0OIIECTBEHHBIX 00BETUNHEHUI U PEIIMTUO3HBIX OPraHU3alHi;

- IPUHUMATh MEPBI M0 MPEAOTBPAIICHUIO WIH YPETYIUPOBAHUIO KOH(IUKTA HHTEPECOB B
ciydae, €cjd €My CTaJl0 M3BECTHO O BO3HHUKHOBCHHMH Y TOIYMHEHHOTO eMy pabOTHHKA JIMYHOU
3aUHTEPECOBAHHOCTH, KOTOPAsi PUBOUT MM MOXKET MPHUBECTH K KOH(IUKTY UHTEPECOB.

l. JTuyeckue mpaBmJia cjayxeOHOro NoBeIeHUs padOTHMKOB

11)B ciyxeOHOM MOBeCHHH PaOOTHUKY HEOOXOJIUMO MCXOJUTh U3 KOHCTUTYIIMOHHBIX
MIOJIOKEHUI O TOM, YTO YENIOBEK, €ro MpaBa W CBOOOJBI SIBISIFOTCS BBICIICH IEHHOCTBIO, W KaXKIIbIH
TPOXIAHWHH MMEET MPaBO Ha HEMPUKOCHOBCHHOCTh YACTHOM KHM3HU, JIMYHYIO U CEMEHHYIO TaliHY,
3alIUTy YECTH, TOCTOMHCTBA, CBOETO TOOPOTO MMEHH.

12)B ciy)xeOHOM TIOBeIcHHH PaOOTHUK BO3ICPKUBACTCS OT:

- mo0Oro BHJIAa BBICKA3bIBAHUN W JACUCTBUH JUCKPUMHHAIMOHHOTO XapakTepa I0
MpU3HAaKaM [I0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, TPAXKIAHCTBA, COLUAIBHOTO,
HMMYIIECTBEHHOTO UJIM CEMEMHOTO TOJIOKEHUS, MOIUTUYECKUX WM PETUTHO3HBIX MPEANOYTeHHI;

- rpy0OCTH, TIPOSBIEHUN MPEHEOPEKUTEIHHOIO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHbBIX 0OBHHEHUI;

- YIpo3, OCKOPOWTEIBHBIX BBIPAXKEHUN WU PEIUIUK, JICHCTBUH, TMPEMATCTBYIOIIUX
HOPMaJIbHOMY OOIIEHUIO WM MPOBOLMPYIOUIUX MPOTUBOIIPABHOE TIOBE/ICHUE.

13)PabOTHMKK  IpPHU3BaHBI  CHOCOOCTBOBATH  CBOMM  CIY)KEOHBIM  ITOBEICHHUEM
YCTaHOBJICHUIO B KOJIJICKTUBE JEJIOBBIX B3aUMOOTHOILIEHUN M KOHCTPYKTHUBHOTO COTpPYIHHUYECTBA
ApYT € Apyrom.

PaGoTHukM  MOMKHBI  OBITH  BEXJIMBBIMHU,  JOOpOXKENATENbHBIMH,  KOPPEKTHBIMHU,

BHUMATEJILHBIMU U MPOSIBISITh TEPIUMOCTh B OOIIEHUH C TpakJlaHaMH U KOJUIETaMH.

14)Bueurauii  BuA =~ pabOTHMKA  NPU  HCIOJHECHHU UM JOJDKHOCTHBIX
00s13aHHOCTEN B 3aBHCHUMOCTH OT YCJIOBHUH TpPYyIOBON AESITENLHOCTH JOJDKEH CIOCOOCTBOBAThH
YBOKUTEJILHOMY OTHOIICHHIO TrpaxkgaH K [Ipenmpustuio, a Takxke, Npu HEOOXOAUMOCTH,
COOTBETCTBOBATh OOMICTIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBIH OTJIMYAIOT CAEP>KAaHHOCTD,
TPaJAULMOHHOCTh, aKKYPATHOCTD.

Il. OTBeTcTBEeHHOCTH 32 HapylIeHue nojoxkeHuil Konexca

15)Hapymienne paOoTHHKOM moJokeHuit Komekca mMOMICKUT aHamM3y W HpH
MOJTBEPXk/IEHUH (PaKTa HApYIICHUs — MOPATbHOMY OCYXAECHUIO.

16)Cobmronenne mosokennit Komekca yduThIBaeTcss MpH MPOBEACHHH AaTTECTAIUH,
(bopMUpPOBaHHUHU KaJIpOBOTO pe3epBa Ul BBIABI)KEHHS Ha BhIIIECTOSIINE NOJDKHOCTH B [peanpustun
a TaKk)Ke MPHU HAJO0KEHUU JUCLMITTIMHAPHBIX B3bICKAHUH.
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